Maintaining link integrity in Catia V5
This is an attempt to document a set of procedures to avoid link problems in Catia V5. It is easier to avoid link problems than it is to fix them.  The file management stuff covered here applies to all jobs, on all systems.
The folder structure is always like this. For any job on any system
JOB # All folders related to the job go inside this
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TOOL #  ALWAYS work in this folder (working folder)
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TOOL#_APPVL_DATE (or any copy of the job) ”Send to” from working folder
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Links and “Send to”
There is a basic concept for links that should help in understanding how to manage them.
Catia assemblies, drawings, and views save the FULL UNC PATH NAMES of the parts, subassemblies, and assemblies used to create them as links. 
So, what is a full unc path name? UNC stands for “uniform naming convention”. It is one of those stupid things Microsoft invented. It describes a file’s location no matter where it exists on a computer or network.
Here are some examples
If I load a file through a network share on the server, the unc path would be \\server\sharename\foldername\filename. If I load a file from the server using the mapped drive (S:) the unc path would just be “S:\foldername\filename”. 
If I load a file from my local jobs folder, the unc path would be “C:\jobs\foldername\filename”. 
These are also the links that Catia creates.
 Any of these situations are acceptable. The problems start when I have mixed locations, or have files from some other computer.
 What happens if I add a part to my assembly from another job on the server, then the job is deleted after it’s archived? My file is gone too. Or I ship my job, the client (Sikorsky)  would not have the folder on the server that I added my parts from. This all seems pretty obvious, what isn’t so clear is what happens when I add an assembly. 
Say I’m working on a job and I add an assembly from another job that is similar (it could be a standard, or commercial part assembly). I copy the whole folder to my working directory and add the subassembly to my assembly.  Now when my assembly loads, it doesn’t load the parts that I just copied there. It loads the parts from the original location. Again, that original location will not be available at the client’s site.
So, what does “Send To” do?
Send to copies all files related to a drawing or assembly to a new folder and automatically changes the links to point to the new folder. 

You probably see where this is going…. 
there will be rules for managing links.
Basic rules:
Never use a file from anywhere but your working folder. 
Never copy an assembly or drawing to or from another folder.
Never copy or rename a folder.
Never work in any folder other than the working folder.
These rules will eliminate ninety percent of the link problems.
When is it ok to copy files?
You can copy individual parts (CATPart files) to your working folder and add them to your assembly from your working folder.
If you are taking over a job from someone else from their C:\jobs folder, just move the entire job folder to your C:\jobs folder. Never use “send to” for this.
These are the only situations that do not require “send to”.

When do I need to use “send to”?
For everything else
If you start a job in your C:\jobs folder and have to move it to S: to share, you have to use “send to”

If a job was started on S: and you want to move it to your C:\jobs folder, you have to use “send to” (this applies to jobs that are actually in process, if there is a new folder with just reference material or engineering you can just move the folder)
If you are adding a standard or purchased part assembly from the library (or anywhere) Open the assembly and use “send to” to send it to your working folder. Close it, and add the assembly from the working folder to your assembly.

Anytime you are making a copy of a job, whether it’s for approval or whatever, you need to use “send to” into the new folder.

Never work in a copied folder. Always work in the working folder.

There is no need to make a ship folder. The job in your working folder is always the latest. When it is finished it should be ready to ship as is.

Revisions
You absolutely MUST use the elaborate procedure on the sheet from Dave. There are no shortcuts!

That’s all for now, I may have more later
